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Metonuueckue pekomeHaanuu «lIpaktuka - BO3MOXHOCTh TPYAOYCTPOMCTBA BBITYCKHUKOB)
I'b ITOY PO «PKBT» pa3pabotansl B cooTBeTcTBUU ¢: DepepanbHbIM 3aKOHOM OT 29.12.2012 Ne
273-03 «O6 oOpazoBanun B Poccuiickoit ®enepauuny; DexepanbHbiM 3akoHOM Poccuiickoii
Oeneparr ot 19 ampenst 1991 roma N 1032-1 &quot;O 3amsitoctu Hacenenus B Poccuiickoit
Oenepannu &quot;, denepansuabiM 3akoHOM Poccuiickoii Deneparnu ot 2 utons 2013 r. N 162-D3
&quot;O BHecennn u3MmeneHuil B 3akoH Poccuiickoit @enepanuu &quot;O 3aHATOCTH HAcEICHUS B
Poccuiickoit denepanuun &Qquot; U oTAeNbHBIE 3aKOHOAATENbHBIE akThl Poccuiickoit denepanun
&quot; Tpynoseim kogekcom Poccuiickoit denepanuu ot 30 gekadps 2001 r. N 197-03 (TK PD) ¢
WU3MEHEHUSMHU U JONOJHEHUSIMHU.

[Tonoxennem o IleHTpe coaeicTBUS TPyIOYCTPOICTBA BBIMYCKHUKOB, YTBEPKIAECHHOTO
npukaszom aupekropa Ne61 ot «6» Anpens 2015 r.

JlanHble METOJIMYECKHE pEeKOMEHAAlMU pa3padoTaHbl coTpyAHHMKamu lleHTpa copelicTBUs
TPYIOYCTPOMCTBY BBIITYCKHUKOB Koiuiemka ¢ Henpro OKa3aHHWs METOAMYECKOM, KOHCYIbTAalMOHHOMN
1 MHPOPMAIIMOHHOM MOMOUIM CTYJEHTaM, BBIIYCKHUKaM, MacTepaM IMPOU3BOJICTBEHHOIO 00Oy4YeHMS,
MpenojaBaTesiiM M KyparopaMm ydeOHbIX Ipynn. Takke paccMOTPEHbl BONPOCHI MOJATOTOBKU K
co0eceI0BaHNI0, TPaMOTHOMY COCTaBJICHHIO M O(OPMIIEHUIO pe3loMe, KaK Ha pyCcCKOM, TaKk W Ha
aHTJIMHCKOM sI3bIKaX, JlaHbl PEKOMEHJAllMU [0 HalUCaHWI0 MHceM padoToJaTesnio, MpaBuia
TeJle(QOHHBIX Pa3rOBOPOB, OMHMCAHBI BO3MOKHBIE MPUYMHBI OTKa3a COMCKaTeNn0. B pekomenaanusx
paccMOTpeHBI BOMPOCH BPEMEHHOM 3aHATOCTU CTYACHTOB, OTJENIbHBIN pa3ziesl MOCBAIIEH TPaBOBbIM
acreKTaM OpraHu3alyi BpEMEHHOTO TPYAOYCTPOIICTBA HECOBEPIIEHHOJIETHUX IPaXKIaH.
PazpaboTunku:

HauvanbHuk oTena npakTHYeCKOM U KOHBEHIIMOHHOM oAroToBKU I'B ITOY PO «PKBT»
Imnés Hukonait CepreeBud

Crnenraimct mo yae0HO0 -MeToanIeckoi padoTe

NBanoBa Anna IOpreBHa

CornacoBanbl ¢ paboToaarenem:

(HaMeHOBaHUE OpraHu3alny, 10KHOCTh, GMO, nata corinacoBaHus)



1. IlosicHuTEIbHAS 3aHCKA

Iouck paboThI - 3TO HEJNETKUil TPyA, K KOTOPOMY CTyAeHTHI U BoimyckHukH ['b IIOY PO
«PKBT»
JOJDKHBI OBITh TOTOBBL.  Il0 OKOHYAHWIO KOJUIEIXa, BBITYCKHHKH CTaJKHUBAIOTCS C CEPHE3HOM
npobiemoii TpynoycTpoiicta. Kak mpaBmio, paboTolaTel i 3aMHTEPECOBAHBI B COTPYIHUKAX, YIKE
UMEIOIUX CTaX pabotel. CTyneHTam JHEBHOW (OpMbI OOydYEHUS CIIOKHO COBMENIATh y4eOy u
paboty no cnenuanbHOoCTH. OnHA M3 BO3MOKHOCTEH, IMO3BOJIAIONIAS YIIPOCTUTH TPYAOYCTPOHCTRBO,
SIBJISIETCS MPOXOXKJICHUE TPOU3BOJCTBEHHOW MPAKTHKU (MPEITUIUIOMHON © T.ja.) Oymydu
CTYIEHTOM, KOTOpasi MOXXET OMOYb OyIylieMy BRITyCKHUKY KoJutemka ¢ TpyaoycTpoiCTBOM.

B komnemxe pa3paboTaH KOMILIEKC MEPONPUSITUN, KOTOPBIM IMO3BOJISIET PEHIMTH 3TOT
CIIOHOW M aKTyaJIbHBIM BOMPOC — MOUCK MecTa paboThl MO CIENHUAIbHOCTU BBIMYCKHUKA. MHOrue
MpeanpUsATHsI-pad0TO1aTeN MOHUMAaIOT HEOOX0AUMOCTh TECHOTO coTpyaHuuecTBa ¢ Komnemkem. U
MI03TOMY COJIEMCTBHE B TPYAOYCTPOICTBE MO CIENMAIbHOCTH, TO €CTh B3aumojeiicTeue Komnemnxa u
peanpusaThii padoroaareneil yepe3 pbIHOK TPyAa, SIBISETCS CaMbIM PaclpOCTPAHEHHBIM METO/I0M
B3aUMO/ICHCTBHSI.

IlenTp conmelcTBUS TPYAOYCTPOMCTBA COBMECTHO C MacTepaMH MPOU3BOACTBEHHOTO
o0OyueHus, OTBETCTBEHHBIMU 32 OPraHU3aIMIO U NPOBEICHUE MTPOU3BOICTBEHHON MPAKTUKH, 32 CBS3b
C OpraHM3aIUsIMU MPEANPHUATHIMUA-PA00TOAATEIIAMH, TIPEATPUHUMAIOT PSJI MEp, HAMMPaBIECHHBIX Ha
TPYIOYCTPONCTBO CTY/IEHTOB BO BpeMsI MPOU3BOJICTBEHHBIX (TIPEIUIIOMHBIX) MPAKTHK:

» @opMupoBaHHE MOTHBALMM Y CTYIEHTa K KAueCTBEHHOMY IPOXOXKIACHUIO MPAKTUKA
SBJISIETCS MOTEHUIUAIBHON BO3MOKHOCTBIO TPYJIOYCTpOHCTBA Ha 0a3e MPOXOKACHUS

» TPAKTHKH.

» ®opmuposanue LleHTpoM cOOCTBEHHOTO OaHKA MAHHBIX O CYIIECTBYIOIUX MPEANPUATHIX H
BAaKaHCHSIX TI0 HAIPABJIEHUIO MOJATOTOBKH (CIIELUATbHOCTH).

» Opranmsanus  LleHTpoM  BCTped  CTYIACHTOB € MPEACTABHTCISAMH  MPEANPUATHN
paboToaTenei.

» OpraHu3zanus MacTep - KJIAaCCOB BEAYIIUMHU CIICIIUATUCTAMU TPEANPHUITUH.

» Ilpurnamenue npeacTaBUTeNIeld KOMIIAHWK Ha eKerojaHble SIpmapku BakaHcuii u Kpyribie
cToJibl, npoxoasauue B Komemxke.

» Tloamucanue JOTOBOPOB C MPENNPUATHSMH HA NPOXOXKJICHHE NPAKTUKUA CTYIEHTOB C
MOCJEAYIOLUM TPYJI0yCTPOHUCTBOM.

» llpoBeneHKe TOBBINICHUS KBATH(DUKAIUK COTPYIHUKOB HpPEIANPUATHI paboTomaTenci Ha
6aze Llentpa npodeccronanbHol kBanupukanmnu Komnemxka.

» TloBbimeHus: KBaTM(UKAIMK [1€]arOTOB U MAacCTEPOB MPOU3BOJICTBEHHOTO OOy4eHUsl Ha 0ase
MPEANPUITHI-PaOOTOJATEIICH.

» KoppektupoBka y4eOHOTO IJ1aHa C yYaCTHEM NPEANPHUITHI — paboToaaTeei

» Pa3paboTka nmporpaMM NpakTHUK C YIETOM MPEUIOKEHUI paboToaaTernei.

» OpraHuzanusi W TPOBEACHUE HAYYHBIX KOH(MEPEHIHUH 1O MPEIUIOKECHUIO MPEIIPUSTHIL.
VYyactue Beayux COTPYIHUKOB KOMIIAHUU B HAYYHBIX KOH(DEPEHITHIX.

» TlonnepxuBaTh MOCTOSIHHBINA KOHTAKT ¢ BhIycKHUKamMu Kosutemka (MCmoib3ys OaHK JaHHBIX
BBIMTYCKHUKOB) U OKa3bIBAaTh UM MOCUIIbHYIO MOIEPKKY (TOMOIIH) B KAPHEPHOM POCTE.

Exeroano KOJ'IJ'IC,Z[)K 3aKIIIOYA0T JOTOBOpa C MPCANPUATHAMU B COOTBETCTBUU C I“pa(bI/IKOM
n y‘Ie6HLIM IJIaHOM IO ITPAKTHUKE IO CICIIUAJIBHOCTAM U HpO(I)CCCI/ISIM. B HeMm MMpoIrucCaHbl HC
TOJILKO 00s3aTeIbHbBIC YCJIIOBUA MMPOXOKACHUA MPAKTHKU, HO U OTOBOPCHO, KAKUC UMCHHO



3HaHUA, YMCHUSA HW KOMIICTCHIUU JOJIKHBI HpI/I06peCTI/I CTYACHTBI B IpoOLECCC €€

MIPOXOXKACHHUSL.

Ponp 1npou3BOACTBEHHOM NpakTHKK (IPEeIIUITIOMHOM) [UIs CTyJI€HTa B IIpoliecce

TPYAOYCTPOMCTBA - ITO:

v

CaMOCTOSITENIbHASL TOTIBITKA COCTUHHUTH TEOPETHUYECKYI0 TOJATrOTOBKY C TNPHOOPETECHHBIMH
KOMIIETCHIIUSIMA, YMEHHMSMM UM  IPAKTUYECKUMHU HABbIKAMH 3a BpPEMS INPOXOKIACHUS
MIPAKTHKU;

o0JeryeHune BbIX0/1a Ha PhIHOK TPYa;

BO3MOXHOCTh TOJY4YUTh OOpaTHYIO CBS3b CO CTOPOHbI KOMIIAHMH M OpraHu3aluii,
IIPUHUMAIOIINX CTYJIEHTOB Ha IIPAKTHKY;

KOHKpPETHOE BJIMSHHE HAa KaYeCTBO 0OYyUEHUs;

MOJIy4Y€HUE JOTOJHUTEIbHOW UHPOPMAIMU O TOM, YEMY CIIEAYeT YAEIUTh MEPBOCTEIEHHOE
3HauYe€HWE B Y4YeOHOM TMpoIlecce CTYAEHTY, YTOObl COOTBETCTBOBATb COBPEMEHHBIM
TpeOOBaHUSAM PbIHKA TPY/a.

[IpousBojacTBeHHas (MpeAIUIUIOMHAs) MpPaKTUKa MPEIOCTaBIsSET CTYJIEHTY CIleAyIolue

BO3MOKHOCTH, KOTOPBIE MOTYT IIOMOYb IIPA TPYJAOYCTPOMCTBE B JAIbHEHIIEM:

v

v

[TonyueHnue AOMONMHUTENBHOW HH(GOPMAlMU O PBIHKE BOCTPEOOBAHHBIX KOMIETEHLUUH U
pBIHKE BBIOpaHHOH npodeccuy;

[lonyueHue MmMOHUMaHHS O TOM, B KOMIIAHMM KAaKOTO THMAa CTYIEHT XoTed Obl pabdorath
(rocymapCTBEHHOM, KOMMEpPUYECKOW, HEKOMMEPUYECKOW, OpraHU3alMk C HEPAPXHUUCCKUM
TUTIOM YIIPaBJICHMSI, TUTIOM YIPABJICHUS, OCHOBAHHOM Ha MapTHEPCTBE COTPYAHUKOB, TUIIOM
yIpaBJIeHHs, OCHOBAaHHOM Ha JIOCTUKEHUU OIPEIEICHHBIX PE3yJIbTaTOB MO MPOEKTaM U T.11.);
[Tonyyenne KOHKpETHOW MHGpOpMAIMKA 00 YPOBHE CBOEH MOJATOTOBKH, KAKHE€ KOMIICTCHIIHH
HEO0OXOIMMO TOJYYUTh M B KAaKOM HaNpaBlIEHUH Ui TMOCIEIYIOLIEro TPYAOYCTPOMCTBa B
JAHHOU KOMIIaHUH;

Bo3moxHOCTh 3ape3epBupoBaTh 32 000 MOTEHIIMAILHOE MECTO pabOThl B KOMITaHUU (JI0
oxkonuanusi Komnemxka), MHOrue KOMIIaHMM MIYyT Ha JTOT IIar B paMKax CTpaTeruu
(hopMHpOBaHUSI KaIPOBOTO PE3EPBa;

[lonmyueHue HaBBIKOB MOUCKa pabOThl U MPOBEAEHUS MEPErOBOPOB ¢ paboTojmaTensiMu (B
cllydae, €ClId CTYJICHT CaMOCTOSITENIbHO UIIET MECTO MPOXOKICHUS MPAKTUKH);
®opmupoBanue 0aszbl JaHHBIX MOTEHIIMAIBHBIX KOMIIAHUW M OpPraHHU3alfil, TIe CTYICHTY
ObUIO OBl MHTEPECHO MPOXOIUTH MPOU3BOJCTBEHHYIO MPAKTUKY U /i€ MOTEHIIHAIBHO MOXKET
MOSIBUTHCS BO3MOKHOCTh TPYAOYCTPOICTBA.

OCHOBHBIMH UCTOYHUKAMH I/IH(I)OpMaI_[I/II/I JUIA (I)OpMI/IPOBaHI/ISI 0a3nl JaHHBIX ABJIAIOTCA:

>

YV V V

Y

LlenTtp coneiicTBUS TPYAOYCTPONCTBY BBIMTYCKHUKOB Koitemxka.

I'ocynapcTBeHHBIE CITy>KObI 3aHATOCTH.

HerocynapcTBeHHbI€ (4acTHBIE) OpPraHU3aIlUuM 110 TPYIOYCTPOICTBY.

CpenctBa MaccoBoi uHGpOpMauuu, Bkmoyas VHTepHeT (M3ydeHHE MPEUIOKEHUH
paboToaareneil 1 pazMelieHue COOCTBEHHOTO PE3IOME).

HenocpencrBennoe oOparienue Kk paboTomarensM, nocemieHue JlHel Kapbepsl, sSpMapok
BaKaHCUH U T.[I.



Kaxx 111 U3 BBIIETIEPEUNCICHHBIX HICTOYHUKOB MOJKET IIPEICTABUTh CTYACHTY BBIITYCKHUKY

KoJuie/ka MH(OPMAIMIO O KOMIIAHUAX, MPEANPUATHS - pabOTOATEeNIX, KOHTAKTaX KOMIAHHUH, JJIs

TOT0, 4TOOBI BBIITYCKHUK MOT OTIIPAaBHTh CBOE PE3IOME HA BAaKAaHCHIO pabOTOAATEIIA.

CocraBnenue pe3oMe O cebe - ITOT 3Tanm HY)KHO HAaYMHATH BBHITIONHATH YK€ Ha JTare

IMPOXOKIACHUA HpOI/I?,BOIlCTBeHHOﬁ ITPAKTHUKH.

2. CocraBJjieHHe 1 0)OpMIIeHHE Pe3loMe

Pe3tome - 3TO BHM3HWTHasg KapTOuka Ha pPbIHKE TPYyJa, OJHO W3 CaMbIX 3(PPEKTUBHBIX

CPEACTB CaMOPEKJIaMbl U CAaMOMapKeTHHIa. Pe3toMe — TOKyMEHT, MpeACTaBIIOMUI COO0N KPaTKyIo

HCTOPHUIO Kapbepbl U OMHCAHHE MPOPECCHOHAIBHO BaXKHBIX KadecTB. Pe3iome ocTaBiseTcs WIn

BBICBIIIACTCA pa6OTO}IaT€J'I$[M AJId OpCABAPUTCIBHOTO O3HAKOMJICHUA W MPUHATHA WUMU PCIICHHA O

MIPUTJIAIIEHHA Bac Ha WHTEPBbIO. Pe3romMe HCmonb3yercs Mpu TPYIOYCTPONCTBE B OOJIBIIMHCTBE

3apy0eXHBIX U OTE€YECTBEHHBIX KOMMEPUECKHUX (UPM U TOCYAApCTBEHHBIX opraHuszainuii. Pesiome

AOJIKHO KpaCHUBO BBITJIAACTD.

Lens pe3tome - mpuBiiedb BHUMaHKUE NMOTEHIIMATIBHOTO paboTonarens. [loatomy pesrome

JIOJI’KHO YJIOBJIETBOPSTH CIEAYIOIIUM TPEOOBAHUSM:

v
v

Kpatkocth — 00b€M TEKCTa paBeH OJTHOW CTpaHHUIIS

YMECTHOCTh — NHIIUTE TOJBKO O TOM, YTO HMEET OTHOUIeHHe K pabote, uzberaite
HEHY)KHBIX JeTallell U MOAPOOHOCTEH

[IpaBAMBOCTH — MPENOCTABISANUTE TOJIBKO TY UH(POPMAIIHIO, KOTOPYIO BBl MOXKETE MOJIHOCTHIO
MOATBEPIUTD

[To3uTHBHBIN XapakTep — CO3/aBaiiTe OJAronpusTHOE BIICUATICHUE, TOMYEPKUBANTE
MOJIOKUTENbHBIE KAYECTBA U CUIIbHBIE CTOPOHBI, IEPEUNCIISITE yCIIeXu

CucreMaTHYHOCTh — U3JaraiTe WH(GOPMALIMIO MOCIEA0BATEIbHO, HE JOMYCKaiiTe MPOMYCKOB
BO BPEMEHHU

VHUKAILHOCTD — IHIITUATE O TOM, YTO XapaKTCpU3YyET Bac kax crienuajancra, oTjim4acTt Bac OT
OOJBIIMHCTBA APYIruxX KaHANJ1aTOB Ha JOJIKHOCTD

Xopommii CTHJIb U3JIO0XKEHUS — TOJB3yWTeCh TOUHBIMU (HOpMYyIUpOBKaMu, wu3beraiite
HETIOHATHBIX COKpPALIEHUH U )KaprOHU3MOB
I'pamoTHOCTB

HpI/I HallMCaHUMU PE3IOME CICAYCT HCXOOAUTH W3 IPHUHIUIIA I/136I/IpaTeJIbHOCTI/I, OT6I/Ipa$I

I/IH(bOpMaI_II/IIO 1A PpE3IOME COIJIaCHO €ro IciisiM. 33,[[3‘13 YCJIOBCKA, IMMOCIaBIICTO PE3OME - I[O6I/ITBC$I,
YyTOOBI YATAONUHN 3aX0Tell BCTPCTUTHCA C HUM JIMIHO.

Pesrome Bkitouaer B ceOs CJICAYIOIIUC ITYHKTBI:

1.
2.
3.

Wwms, anpec, Homep TenedoHa (BKIOYas KOJ ropoja).
Llensb - kpaTkoe onmucaHue TOJKHOCTH, Ha KOTOPYIO MPETEHAYET COUCKATENb.
OmnbIT paboTbl. TpynoBOH ONBIT yKa3bIBaeTcs B OOPAaTHOM XPOHOJOTHYECKOM MOpsAKe

(CHaLIaJ'Ia YKa3bIBACTCA TIOCIICAHEC MECTO pa6OTBI). HCO6XOILI/IMO YKa3aTb AaTbl Hadalla U
OKOHYaHHA pa6OTBI, HAaUMCHOBAHUC OpraHu3aliv, HA3BAHUC NOOJDKHOCTH, IOOJIKHOCTHBLIC
00513aHHOCTU U UMEBIIIE MECTO MMPOU3BOACTBCHHBIC JOCTUKCHU.

06pa3OBaHI/IC (‘-ICM OoJbIIe nmpouuio BpEMEHU ¢ MOMCHTA OKOHYaHHUA y‘IC6HOl"O 3aBCICHUA,
TEM MCHBIIC MECTA 3TOT ITYHKT JOJUKCH 3aHUMATH B pe310Me). I[J'ISI BBIITYCKHUKOB 3TOT ITYHKT



O0OBIYHO TOMEMIAIOT Mepe]] MPEAbIAYIINM, TaK KaK OIBIT paboThl, €CcliM OH €CTh, MEHEee
3HaYUTENeH. MOXKHO OTAETHHBIM ITYHKTOM BKIIIOYHMTH MOBBIIICHHWE KBATH(UKALUHU, KOTOPOE
MOTYEPKUBAET MOBBIIICHUE MPO(HECCHOHAIN3MA.

5. Ilpodeccuonanpupie ymMeHMs W HaBbikM. llepeuncnure  wMerommecs |y — Bac
npodeccuoHaNbHbIE 3HAHHS, YMEHHS M HABBIKH, HEOOXOIUMBIE sl KBATH(PHUIMPOBAHHOTO
BBINIOJIHEHUS] 00S3aHHOCTEN B paMKax TOM JIOJDKHOCTH, Ha KOTOpyr Bel mperenmyere, a
TaKK€ IIPOU3BOJICTBEHHBIE JOCTHKEHU.

6. HomomnutensHas uWHGOpMANMs - BIIAJCHHE HHOCTPAHHBIMH S3BIKAMH, KOMIIBIOTEPOM,
SI3pIKaMH TIPOTpaMMMPOBAHUS, HaJIU4ME BOJIUTENIBCKUX IPaB, COOCTBEHHOTO aBTOMOOWIIA U
T.II. Mo)ere yka3aTb CBOM IIOJIOKHUTEIBHBIE KadecTBa, KOTOpele Bam momoryr ycnemiHo
BBINIOJIHATH IIPEIOaraeMble 00s13aHHOCTH.

HNudopmanysi, KOTOPYIO HE CIEAyeT BKIIOYATh B PE3IOME:

= Bcro tpynoByto 6uorpaduro noapodHo. Paboronarens nuHTepecyroT nepuo 1 paboTel HE
6onee 10 ner.

=  @u3nYecKHue JaHHBIE.

=  ®ororpaduro (4TOOBI IEpBOE BIEUATICHHE O KaHAUIaTe c(hOPMUPOBAIOCH HA OCHOBE
JUYHOTO OOIIEHU).

= [Ipuuunsl yxoaa ¢ pabOTHI.

= (Cou TpeOOBaHUS K 3apIuiaTe.

* lImeHa pekomMeHmaTenel (Takoi CIMCOK MOXHO TIOATOTOBUTH OT/IENIEHO, U Ha
cobeceoBaHme).

= JInunble mpoOIeMbl, KOTOPbIE HE CTOUT MOAYEPKUBATh U B IUYHOM Pa3roBOpPE C
paboTomaTenem.

2.1. Pe3ioMe HA aHTJIMHCKOM fI3BIKE

OTnnyHOE pe3loMe Ha AaHTJIMMCKOM — 3TO OJUH M3 OCHOBHBIX (PaKTOPOB, KOTOPBII
MO3BOJISIET TOJYYUTh IKEJIaeMyH0 [O3ULMIO0, a HENpPUBJICKAaTeIbHOE pEe3loME OTTaJKHUBAET
paboTonaTens, a 3HaAUUT, 3TO MOTEPSIHHASI BO3MOXHOCTh. YUUTHIBAs COBPEMEHHOE MEXIyHApOIHOE
pacnpocTpaHEHUE AaHTJIMACKOTO s3bIKa W OOJIBIIOE KOJMYECTBO IPEJICTABUTENILCTB 3apyOeiKHBIX
KOMIIaHUH B Halle CTpaHe, BaXXHO IMPEMOJHECTH CBOK KaHAUIATYpy paboTojaTento Ha
COOTBETCTBYIOIIEM YypoBHE. Pe3ioMe, cocTaBlieHHOE Ha POJHOM PYCCKOM U aHTJIMHCKOM SI3BIKAaXx,
OyZeT BBITOJIHO OTIMYATh Bac Ha (JOHE OCTANBHBIX MPETEHIECHTOB, a TaKXKe MOHAJOOUTCS BaM IpH
MOUCKE PabOTHI 32 pyOEIKOM.

CymiecTBy1OT 2 TEpMHUHA:

1. Resume

2.CV

Tak, B CIIA (USA) u B Kanane (Canada) mperMyIiecTBeHHO yIOTpeOIseTcs: CIOBO

&quot; Resume &quot; (Pe3tome) - MOKyMEHT COAEPKHT KpaTKyl0 HHPOPMAIUIO O
kaHgaugate Ha 1, makcumym 2 crpanmnax. CV - curriculum vitae - ucnone3yercs B CeBepHOit
Amepuke (North America) B obOnactu uckyccTBa, Hayku, oOpa3zoBaHus. boiiee pasBepHyTOEC
OTIMICAHWE BAlllUX JOCTHXKEHHIA, Onorpaduu ¢ yKa3aHHEM Harpaj U JIPYyroro poja OTIHYUTEIbHBIX
0COOEHHOCTEH.



Pestome Ha aHrIMHACKOM s3bIKE, eclu OpaTh oOpaszen oQopmieHHs, MOJDKHO OBITh He
Ooutblile, yeM Ha | cTpaHHIlE, OCKOJIBKY 2-asi CTPaHUIA MOXKET KaKMM-TO 00pa30M MOTEPAThCS WU Y
paGOTOHaTCHH MpoOCTO HC XBATUT TCPIICHUA W BHHUMAHUA JOUYMTATH Balll€ PC3FOMC OO0 KOHIA. Ecmn
Ballle pe3loMe HYy HHUKAaK HE YMEUIACTCS Ha OJHOM JIMCTE, MOANUINNTE Ha KaXKIOW CTPaHHIEC
KOHTAKTHYIO HH(OPMAIHIO U CBOU (DaMIITUIO B FMSI.

Pe3rome coCTOUT U3 pacKphITHS TAKUX ITYHKTOB, KaK:

1. Ilepconanpuas unpopmanus (Personal Information / Personal Data)
2. loywkHOCTR, Ha KoTopyro pererayrot (Objective / Employment)
3. O6pazosanue (Education / Qualifications)
4. Omneit padotsr (Work Experience / History)
5. UnTtepeck! (Interests)
6. Pexomennaruu (References)
1. Personal Information / Personal Data

B sTom myHKTE HE0OXOAMMO HamucaTh cBoe uMs, dhamuiuio, aapec (B Gopmare - ymuia,
JIOM, KBapTHUpa, Topo, 001acTh, CTpaHa), TeaedoH (BMeCTe ¢ KOJIOM CTpaHbl M TOpoaa — Koja Poccun
+7), anekTpoHHas nouta. Tak, B OpuTaHCKOM 00pasiie pe3roMe Ha aHTJIMHCKOM SI3bIKE€ HY)KHO IMHCATh
U JaTy pOKAeHUsI (YUCII0, MECAIl, TOJ - K ipumepy, 30.10.1985).
HNHorma MOKHO yKaszaTh U CEMEHHOE MOJIOKEHUE.
2. Objective / Employment

KoneuHo, MOXHO KpaTKO HaIMcaTh, 4TO BBI MPETEHAyETE Ha JOKHOCTD - Sailor (marpoc).
Ho mist Toro, uTo0s1 Batie pesrome &quot; 3anenmio &quot;, HyxHo B myHkTe [IEJIV HanmucaTh
00Jiee KOHKPETHO, II0YeMy UMEHHO BbI JIOJDKHBI IIOJIYYUTh 3Ty JIOJDKHOCTh IMEHHO B TOW KOMIIaHHH,
B KOTOPYIO OTIIPABIISIETE PE3IOME.
3. Education

HeoOxomumo  HamucaTh O  BamieM  oOpa3oBanuu. llepeunmciure B oOpaTHOM
XPOHOJIOTHYECKOM TIOPsiAKE 00pa3oBaTelbHbIC OPraHu3aliy, KOTOPhIC Bbl OKOHYMIIM (HAYMHAWUTE C
nocienHero). MokeTe TakKe BKIOUUTh  CTQXKHUPOBKY 3a TpaHMIEH, KypChl TOBBIIICHUS
KBaTM(UKAIIIH.

4. Work Experience

VYkaxure He Oousibuie yem 3-4 Mmecta paOOThl B OOpaTHOM XPOHOJIOTMYECKOM IOPSIKE
(HauMHAWTE ¢ HACTOSIIEro BpeMeHU paboThl). O0sA3aTeNbHO YKaKUTE JaThl Balllero npeObIBaHUs Ha
TOi wim HOM pabore. Tak e HamMIIMTE KOMIIAHMM, B KOTOpBIX paboraere. Ocoboe BHUMaHHE
yaenute (YHKIMSM, KOTOpble BBl BBIMOJHSJIM Ha TOW wWium wWHOM pabore (advantages). He
ynoTtpebisiite cnopa - &quot; | &quot; u &quot; My &quot;

5. Interests

B PE3IOMC Ha AQHTJIMHACKOM SI3BIKE YKa3bIBAOTCA TAKKC Ballld MHTCPCCHI (X066I/I, yMCHI/IH).
Vxkaxure pO,[[HOﬁ SA3BIK, 3HAHUC NHOCTPAHHBIX A3BIKOB. Taxoxe HYKHO YKa3aTb YMCHUC pa60TaTB Ha
KOMIIBIOTCPE (KaKI/IC nporpaMmmel 3HACTC, YPOBCHb BJ'Ia,[[CHI/ISI) H 1Ipu HCO6XOIlI/IMOCTI/I OIIhuCaTb



Jpyrue HaBBIKH, KOTOPHIE MOMOTYT BaM B Oynymieil pabore. Eciu Bel 3aHMMaeTech CHOPTOM -
00513aTeNIbHO MOSICHUTE, KaKOM BHU]I IPEAIIOYUTACTE.

6. References

Heo0xoauMo mepeynciuTh He MEHEee JIBYX JIIOJIEH, KOTOPBIE MOTYT JJaTh BaM PEKOMEHIAINN
U JaThb BaM KpaTKyl XapakTepucTuky. Ykaxute ®UO, nomKHOCTh, MECTO paboThl U HOMeEpa
tenedonoB. Eciu y Bac He XBaTHIIO MECTa, MOXKETEe HamucaTh cieaymomiee - “Available upon request”
-&quot; I'oToB npenbsBUTH MO TpeboBaHuO &qUOL;.

3. CobecenoBanme ¢ padboroaaresiemMm

MHorue MoJople JIIOAW NPHU TNOCTYIJIEHMH Ha paboTy OoJibllie BCEro OOSIThCSI MMEHHO
cobOecenoBanua. Ho BMecTe ¢ TeM cobOeceoBaHME - HaWIydIIUMH CHOCOO MPOJAEMOHCTPUPOBATH
paboTOAATENI0 CBOU JIyUIlINE KaueCcTBa, CKIIOHUTh €r0 B CBOIO M0JIb3y. HenpaBuibHO BeayT ce0s Ha
co0eceI0BaHNH, MTOTOMY YTO IJIOXO K HEMY MOATOTOBHIMCH. ONBIT MOKA3bIBAET, UYTO JaXKE €CIU
YeJI0OBEK MOAXOIUT Mo (GopMaibHBIM IpHU3HaKaM (0Opa3oBaHUE, ONBIT PabOThl), EMy MOTYT JIETKO
OTKa3aTh, €CJIIM OH IPOCTO HE TOHPABMICS, YEM-TO pa3[paxai, MPOU3BOAUI HENPHUITHOE
BII€YATJICHUE.

Omnucanue HCIIPABUJIBHOI'O IIOBCACHUA KaHAMAaTa Ha BAKaHCHUIO:

= OmnazxaeiBaeT Ha cobece0BaHUE.

= 3a0bUT HEKOTOPBIE JOKYMEHTHI.

= [IpITaercs roBOPUTH caM, HE CIIYIIAET COOECEAHHKA.

= Oger HEONPSITHO WM CIUIIKOM OpOCKO.

= [lepenBuraet cTyi, KOTOPBIN MOCTABIIEH JJIs HETO.

= [IpITaercs 3aKypHTb, )KyeT PE3UHKY.

= 3a0bIBaeT M0O3/10pPOBATHCS, CIIPOCUTD Pa3pelIeHHs], TOOIaroAapuTh, MOMPOIIATHCS.
= Hwuyero He 3Ha€T 0 NPEANPUATUH, KyJa IPHUILIET yCTPaUBaThCSI.

= He geMoHCTpUpyeT 3aMHTEPECOBAHHOCTH, PABHOIYILIEH.

= Heuerko popmynupyer, 4ero OH XOUET WIH OKUTAET OT PaOOTHI.
=  MSsMJIHT, YXOAUT OT OTBETOB Ha BOTPOCHI.

= Paccka3bIiBaeT 0 TOM, YTO €My HaJl0, a HE TO, YTO OH MOJXKET.

= [Ipe3putenbHO OT3BIBACTCS O CBOUX MPEIbIIYIINX Pad0TOdATESX.

UToObI HE cOBEpIIATh TAKUX OMIMOOK Ha cOOECEeIOBAaHUH, HYKHO MOATOTOBUTHCS K HEMY 3apaHee.
3.1 Coop nH(popMaAIMHU U TOATOTOBKA HEOOXOAUMBIX JOKYMEHTOB

[lepBbIM 11aroM B MOATOTOBKE K cobecenoBaHMIO siBIsieTcs &quot;coop nHpopmannu & quot;.
ITocrapaiiTech 3apaHee, Kak MOXKHO OoJibllle y3HaTh O (UpPME WIH YUPEKACHUU, B KOTOPOE BBI
IUTAHUPYeTe TPYAOYCTPOUThCs. Ecim ecTh BO3MOXKHOCTB, HE MPHBIIEKask K ce0e BHUMaHUS, MOCETUTh
OpraHu3aIvio, TO 3TO HYKHO 00s3arenbHO crenath. JKenmaTenbHO Takke MOApoOHee Y3HAaTh O
XapakTepe npezcTosieil padoTel, a Takke 0OMIMX IUII0CAX U MUHYCaX pabOThl B 3TOH OpraHU3aluu.
KoHkpeTHble BOMpOChl 0 pexuMe paldoThl, 3apIiiaTe M MPOYMX BellaX BBl CMOXKETE 3aJaTh Ha
co0ece/JOBaHWM, HO €CIM BBl CMOXKETE€ IIOTOBOPUTH C COTPYAHUKAMH, KOTOPBHIE BBIMIOJHSIOT
(GyHKIMU, aHAJOTHYHBIE TOW paboTe, Ha KOTOPYIO MpEeTeHIyeTe Bbl, TO, CKOpPEe BCEro, BHI y3HAETe



MHOTO TOTO, YTO MOMOKET MOJTrOTOBUTHCS K coOeceoBaHUIO. [IpyruM BaKHEHIIMM KOMIIOHEHTOM
MOJITOTOBKH K COOECEeI0OBaHMUIO SIBIISETCS MPABUIIbHAS MTOATOTOBKA IOKYMEHTOB.

HauaTh HY)XHO C O(HIHMATBHBIX TOKYMEHTOB, KOTOPbIE BbI IIPEJICTABIISAETE TTOTCHINAIBHOMY

pabotoxaremnto. Heo6xomMbpIMu cpein HUX SIBISIOTCS] TOJBKO TPU:
1. macnopr,
2. nuruioM 06 oOpa3oBaHUM
3. TpymoBasi KHM)KKaA (€CIIM OHU Y BaC €CTh).

OpHako eciy y Bac eIle HeT AuIioMa 00 00pa3oBaHUU, padOTOIATEII0 MOXKHO MPEACTABHTh
Bame [lopTdonno, KoTopoe CcOmepKUT WHPOPMALUMI0 O BaC, CBUICTENBCTBA, JOKA3aTEIbCTBA
Y4eOHBIX JOCTIKEHUH U MPO(PECCHOHATHPHOTO CTAaHOBICHHS, a Takke WH(OPMAIHIO, OTPAKAIOIIYIO
aKTyaJbHbIE YMEHUS, HaBBIKM M HapaOOTKy KOMIIETEHIIMI Ha KaXJIOM 3Tare NpodecCHOHAIbHOTO
00yueHus U pa3BUTHSL.

Taxke y Bac BIONHE MOTYT OBITh W Jpyrue IOKYMEHTHI O BamieM o0Opa3oBaHWW,
KBaJTM(HUKAIIMKA U OTBITE, KOTOPBIE MPOJAEMOHCTPUPYIOT, YTO BBI JIydlle APYrux KaHaumatoB. K mx
YHUCIy OTHOCSTCS: CBUJETENLCTBA M cepTU(UKaThl 00 OKOHYAHWU  JIOTIOJIHUTEIBHBIX
npodeccuoHaNBHBIX KypcoB (“DnenbBeiicy, «Onepay, «bapucty, «Kapsunry, «R-Keeper»,

«Odurmanty, «['eome3ncT» u A.p.), WK KypcoB NoBkIMeHHs kBanupukanuu. B Komnemxe
paboraer llentp mnpodeccnonanbHON KBaM(UKAIIMKA, KOTOPBIM CO37aH i O0OecTeueHus
MOJITOTOBKH, MEPENOrOTOBKH M TIOBBIMICHHUS KBATU(HUKAIIMH, TOBBIIIECHHUS TPYAOBOH MOOMIEHOCTH
pabounx KaJapoB IyTeM YCKOPEHHOW MOATOTOBKH IEepCcoHaa IS Mepexo/ia Ha HOBYIO JOJDKHOCTB,
OCBOGHHMSI HOBOTO O00OpYyIOBaHMs, CMEKHBIX Mpodeccuili U chneuudanbHOCTEH, CO3JaHusd
HEOOXOIUMMBIX YCIOBUM [Tl HETIPEPHIBHOIO 00pa30BaHUSI.

Heob6xo1mMo NOMHUTE, 4TO TIOBEJIEHHE Ha cOOEceI0BaHUM, BCE BOMIPOCHI M OTBETHI JOJKHBI
OBITh CKOHLIEHTPUPOBAHBI Ha caMOi paboTe, Ha BAIIMX BO3MOXKHOCTSAX U CIIOCOOHOCTSIX CIPABUTHCS
¢ Hel. B nienTpe Bamero pasroBopa ¢ pabotoaaTesieM JI0bKHa ObITh (pUpMa U TO, YTO BBl MOXKETE IS
Hee cJieNath, a He TOo, 4To 3Ta (upma Oyzaer aenaTh it Bac. [loaToMy Tak BakHa IpeaBapUTEIbHAs
MOATOTOBKA, 3aKJItoyaromiasics B coope nHhpopMaiuu.

PaGoronarens B xo1e cobeceqoBaHus BCerqa UILET JIt0JIei C BBICOKOW MOTHUBAIIMEH K TPy,
MOHUMAIOIIMX, YTO 3HAYUT HX JAEATEeIbHOCTh, U JKENAIIUX paboTaTh HWMEHHO 3/eCh.
[IponemoHCcTpUpOBaTh, YTO BBl 4YENOBEK, 3aMHTEPECOBAaHHBIM paboTath B 3TON  (upme,
UCKIIIOYUTENbHO BakHO. Kpome Toro, Bechma BakKHO IOKa3aTbh, YTO Bbl MOHUMAeTe XapakTep
MpeICTOosImed paboThl, YTO MOXKETE CIPABUTHCS C HEH, U YTO BBl MIOHUMAETE Ty OTBETCTBEHHOCTD,
KOTOpas JSDKET Ha Bac Kak Ha COTpyaHUKA. Takxke BaKHO MOKa3aTh, YTO BAllld JIUYHBIC KA4eCTBA -
CHOCOOHOCTh K OOY4YEHMIO, SHEpPrusi, 3HTY3HMa3M, COOOpa3UTENbHOCTh M T.A. - IHOMOTYT BaM
HaWTY4IIuM 00pa3oM OCBOUTH crielin(uKy paboThl Ha JTaHHOM paboueM MecTe.

UTo0bl MeHbIlIE HEPBHUYATh B JIEHb COOECENOBaHMS HYKHO 3apaHee MOATOTOBUTHCS, IS
3TOTO HY)KHO:

1. CocTaBUTh CIIUCOK BCETO TOTO, YTO MOXKET MOHAJOOUTHCS Ha coOece0BaHIM, HAUMHAs C
nacrnopTa ¥ KOH4as pydkoi U 4yhcToit Oymaroii.

2. YI0XHUTh BCE JOKYMEHTHI M WX KONUU B TPUIUYHBIC MAaNKH, HA KOTOPBHIX HYXKHO
HamucaTh CBOIO (aMminio M TenedoH, MO KOTOPOMY C BaMU MOXHO cCBs3athes. [lopsiok
JOKYMEHTOB B THamnke OOBIYHO TAaKOB: B Hauyaje BCE C€aMO€ BaXXHOE€ M TIO3UTUBHO Bac
XapakTepu3yrollee, K KOHIY - MEHee BaKHOE.

3. Xopol11o BeICHaThCH.

4. IIpoBepUTh Mepes yX0JA0M U3 I0Ma, BCE JIU BbI B3SUIH.



5. Opethes Tak, Kak MPUHATO B OpPraHU3aluy WM (pupme, B KOTOPYIO Bl uaere. Eciu Bbl He
UMENIM BO3MOYKHOCTH OLIEHHUTbH, KaK OJICBAIOTCS COTPYIHHUKH 3TOW OpraHM3aluy, TO Balla OJIeXKIa
JOJDKHA OBITh aKKypaTHOM M JOCTaTOYHO OQHIMAIbHON, HO HE OpOCKOi, 0e3 3KCTpaMOIHBIX
aKcecCyapoB.

6. [Ipuexats Ha cobecel0BaHNE B OpraHU3alliy HY»KHO IMOPaHbIIE, TI0 MEHbIICH Mepe, 3a 10
MUHYT JI0 HA3HAYEHHOTO CPOKa.

7. Ha coGecenoBanne BXOIUTHh CIOKOWHO, 0€3 CHEIIKH, COXpaHss YBEPEHHBIH M IEIOBOM
BUJ. JleMOHCTpUpOBaTh XOpOIIME MAaHEphl, BEXKJIMBO IPHUBETCTBOBATH CBOETO COOECENTHUKA,
KeNaTeJIbHO HA3BaB €ro 10 UMEHH U OTYECTBY, MTOKa3aTh, YTO BbI BHUMATEIBHO CIIYIIAETE BCE, O YeM
BaM TOBOPAT, TOBOPUTH CIIOKOMHBIM POBHBIM TOJOCOM, M JKEIATEeIbHO TOJBKO IO JeNy, W IO
OKOHYAHUH Oece/Ibl BEXKIIMBO MOOIaroJapuTh CBOETO COOECETHHKA.

Bam npemmosxxumm 3amatek Bompoc. HemomycTimo Ha cobeceoBaHUM HE 3a7aTh HU OJJHOTO
Bompoca, eca BaMm mpemanoxkeHo HX 3a4aBaTh. JTO MPOW3BOJUT CaMO€ HEOIarompusiTHOE
BrieyaTiieHne. UtoObl HE OKa3aThCs 3aCTUTHYTBIM BpPACIUIOX TPEAJIOKEHHEM 3aaaBaTh BOIPOCHI,
3apaHee 3aroToBbTe cebe crmmcok wuHTepecyrommx Bac Bompocos. Ilocrapaiitech 3amaTh Takue
BOTIPOCHI, KOTOPBIE TOBOPHJIH OBl 0 Bareit 3anHTepecoBaHHOCTH B TAaHHOH padoTe.

He crpemurecr 3amaTh BCe 3aroTOBIICHHBIE 3a071aroBpeMEHHO BOMpPOCHL. Jlydmie
OTPaHUYHUTHCS JBYMS-TPEMS, COOTBETCTBYIOIIMMH TPEABLAYIIEMY KOHTEKCTY W HACTPOCHHIO
cobeceoBaHus. 3amaBaTh OOJBIIEEe KOJMIECTBO BOIIPOCOB YMECTHO B TOM Cilydae, eciii Bbl BuanTe
SBHYIO 3aHHTEPECOBAHHOCTh MHTEpBhIoepa. MmeliTe B BUAYy, YTO HET HUKAKOW HEOOXOAMMOCTH B
TOM, YTOOBI CTPEMUTHCS BCE BBIICHUTH Ha MEpBOM cobeceroBanuu. Y Bac emie OyaeT BO3MOXHOCTh
CHPOCUTh, Koria Bam cienaror mpeioxkeHue.

Wrak, rmaBHOE, YTO BbI JTOJDKHBI IPOJEMOHCTPUPOBATh Ha COOECEIOBAHUM — 3TO 3aYE€M BbI
HYXHBI JaHHOW KOHKPETHOM OpraHu3aliyd U Mo4YeMy MMEHHO BbI. JIydluii myTh MOJATOTOBUTHCS K
co0ece10BaHuUIO - TPOBECTH Mapy TPEHUPOBOYHBIX 3aHATUI CO CBOUMH JIPY3bSIMHU.

3.2. [IcuxosioruyecKoe TeCTUPOBaHHUE

B nocnennee BpeMs HekoTopble paboTojaTrenu MpH IpHeMe Ha paboTy Bce yaile
MOJIb3YIOTCS TICUXOJIOTMUYECKUMHU TECTaMHU ISl OLIEHKU CIOCOOHOCTEH CBOMX OyAyHIMX paOOTHUKOB.
PaGoromarens xoueT yOeaUTHCs, YTO BAllld KAaueCTBa COOTBETCTBYIOT TPEOOBAHMSIM 3aHUMAaeMOM
noJkHOCTH. OH XOYeT yI0BIETBOPUTH CBOIO MOTPEOHOCTH B OE€30TTACHOCTH.

Croputh 1O TOBOAY HEOOXOAUMOCTH TECTUPOBAHWSA - 3HAYUT 3apaHee MOTEPSTh
BO3MOXHOCTh 3aHSITh HYXHO€ s Bac pabodee Mmecto. llosToMy mydmuM BapHaHTOM Ballero
MOBEJCHUS B TAaKOM CJIydae MOKET OBITh COIJIACHE TPOUTH TECTHPOBAHHE M JEMOHCTpAIIHS
TOTOBHOCTH CJENATh 3TO PAa/Id UHTEPECOB JEa.

Jns  mcuxonoruyeckoro mpodeccuoHanbHOrO 0TOOpa Ha pa3iuyHbIe JIOJDKHOCTU
WCIIOJBb3YIOTCI B OCHOBHOM JIBa THIA ICHUXOJOTMYECKUX TECTOB: TAK HA3bIBAEMbIE JIMYHOCTHBIE
ONPOCHUKH U UHTEIJIEKTYaJIbHbIE TECTHI.

JIMYHOCTHBIE OMPOCHUKHU - 3TO OPOIIIOPBI, COCTOSIIUE U3 HECKOIBKUX JAECATKOB WJIM COTEH
BompocoB. [lo kaxxaoMmy BOMpOCy BaMm MpeJuiaracTcsl BbIOpaTh OJWUH W3 JBYX WU HECKOJIBKHX
BAPUAHTOB OTBETOB U OTMETHUTHh €r0 B OTAEIBHOM JIMCTE JJsi OTBETOB. JINYHOCTHBIE BOIPOCHUKU
MpeHa3HAYeHBl IS OMPEICNICHUs Pa3IMYHBIX YepT BAIllero XapakTepa W TUIA Balleid JUYHOCTH,
BaIlllUX WHTEPECOB, CKIOHHOCTEH K OOIIEHUIO W YIPaBICHHIO CBOUM COCTOsSIHHEM. Bpems ans



3aIlOJIHCHUSA JIMYHOCTHOI'O BOIIPOCHHUKA O6BI‘-IHO HC OrpaHU4YUBacCTCA. B nponecce TCCTUPOBAHUA BbI
MOKCTC BO3BpAIATECA K MPECABIAYIIUM BOIIPpOCaM, ITPOBEPATH U UCHIPABJIATHL OTBCTEI.

WuTennekryanabHbIE TECTHI MPEJHA3HAYCHBI ISl OLICHKH BaIllUX CIIOCOOHOCTEH K 00yueHHIO
Y TIO3HABATEIHCKOM JEATCILHOCTH U MPEACTABISIOT COOO0M OpOIIIOPHI, COCTOSIINE M3 HECKOJIBKHX
JecATKOB 3amad. Hekoropele u3 3amad TPeOYIOT JIOTHUECKUX pACCYKICHUH, HEKOTOpHIE -
BBIqHCHeHHﬁ, HCKOTOPBIC - TIIPOCTPAHCTBCHHOI'O B006pa)KeHI/I$[, HCKOTOPBIC - BHUMAHUA U
3arroMuHanus. B Ka)I(IIOfI 3a1a4€, KakK IIpaBruJIo, IPpUBOAUTCA HCCKOJIBKO BApHMaHTOB OTBETOB, OJIUH U3
KOTOPBIX SBJACTCA IIPAaBUJIBHBIM. B OomabmuHcTBE CJIydacB BpEMd i1 pCIICHHA BCEX 3alad
OTPaHUYEHO, BaM HEOOXOMMO PEIIUTh KaK MOKHO OOJIbIIE 3a/ad.

OOBIYHO IICUXOJIOTHYECKOE TECCTUPOBAHUEC BKIIIOYACT HECKOJIBKO PA3HBIX TECTOB U MOXKCT
IpoAOJIKATECA A0 TPEX - UYCTBIPEX YaCOB BPEMCHU. Hepen KaXaIbIM TECTOM BaM 6YI[6T aHa
noapoOHasi UHCTPYKIUS U OyJeT AaHO HECKOJbKO 00pasmoB i mpoOHoro pemenus. s Toro,
YTOOBI MOJYYUTh HAWIyYlIHE PE3yJabTaThl, HEOOXOAUMO NMPUITH HA TECTUPOBAHHUE MO BO3MOXKHOCTHU
60)IpBIM U OTAOXHYBUIUM.

3.3. [Incbmo padoToaare.no

[IpakTuka TIOKa3BIBAET, YTO KOTJAa Ha KaXIYH BAaKAaHCHIO HAXOIUTCS MHOTO
MIPETEHIEHTOB, paboToAATENN MPOCTO (PU3MUECKH HE MOTYT JMYHO MobeceoBaTh cO BceMH. B aToi
CUTYyallMM THMChMa MPUOOPETAIOT NPUHIMIHAIBHYI0 Ba)XXHOCTh. Kpome TOro, MOXHO Hammcarthb
MMCHMO B OTBET Ha 0OBSABIICHUE B Ta3eTe, B OPraHU3alNIO, I71€ MOKET ObITh BAKaHCHSI.

Bcerma HeoOX0IMMO MpUIAEPKUBATHCS CTHIISA JCJIIOBOTO MHChMa (KpaTKo, CAEpX aHo, 0e3
SMOIIMI U3JIaraTh CBOU MBICIH).

1. IluceMo nOJDKHO OBITH KpaTKUM, HO HMHTEPECHBIM (MHTEpec paboTodarens HYXHO
3aBoeBaTh cpazy). Jlydmumii moAXOn 3aKioyaeTcss B TOM, 4YTOOBI TMOCHAaTh pe3loMe WIIU
aBTOOMOrpaduio, U MPUIOKHUTH K HEH KpaTKOE MUCHMO.

2. B nmucbMe xenaTenbHO OOBSICHUTH PAaOOTOAATENI0, MOYEMY BBl MHIIETE UMEHHO €My,
MpHUBJIEYh BHUMAaHHME K CBOMM HaBbIKAM M II0OKa3aTh, MOYEMY Bbl OCOOCHHO MOAXOJAWUTE MJIst
BO3MOXHOH pabOTHI B ITaHHOM OpraHU3aIuu.

3. Ton nmucbMa OJDKEH OBITh MO3WUTHBHBIN. HUKOTHAa HE M3BUHAWTECH MPOCTO TaK, M HE
HCIIOJIb3YHTE TAKUX CJIOB Kak &Juot; Topko &quot;, &quot; Bcero aumb &Juot;.

4. CHauana HaluIINTe YePHOBUK, IPOBEPHTE €T0, a 3aTeM HAMUIINTE YUCTOBYIO KOTIHIO.

5. Ucnonb3yiiTe mpoctyto 6enyio Oymary. [lone3sHo Takke HCIOIb30BaTh Pa3IMHOBAHHBIN
mabJIoH I TOT0, YTOOBI pABHOMEPHO MUCATh HA MPOCTOI mucyeit Oymare.

6. Pa3zmemnaiite anpec, Ha3BaHue (GUPMBI B BEPXHEM IIPABOM YIITy.

7. Bcerna crapaiitech apecoBaTh MUCbMO JIMYHO.

8. Jlydmie He CTPOUTh JJIMHHBIX MPEMJIOKEHUH C MHOXKECTBOM IPUYACTHBIX U
JeenpuvacTHbIX 000poToB. He monb3yiiTech kapanaamoM. He ucnpapnsiite omuOKy, ecinu caenaiu
oIMOKY, TO HAYHUTE CHOBA. He ncrob3yiiTe coKkpalieHus Uik pa3sroBOPHBIE BHIPAKEHUSI.

9. 3akaHyMBaiiTe MUCHMO HAAEKAONW Ha TMOJOXKHUTEIHLHOE peIIeHHe Balield MPOoOIeMBbI.
VYxkaxute cBoii TenedoH u ajpec.

10. He 3a0yapTe TIIATENHHO MPOBEPUTH MUCHMO TIEpE]] OTIIPABKOIA.

11. Comcox BOmpOCOB, KOTOphIE Hambojiee 4acTo BCTPEUaloTCs Ha coOeceoBaHUU U
KOTOPBIE€ CTOUT MCHOJIB30BaTh MPU MOATOTOBKE K HEMY:

Bonpoc Pexomenoayuu no omeemy
Ilouemy 6vt 0Opamunucey 0 npueme nHa padomy UMeHHO no Imoi npogeccuu?



Bo3MoXHBIE OTBETHI CBOIATCS K TOMY, YTO BBl 00liaaere HEOOXOIUMOU IMOATOTOBKOM,
OTIBITOM, JKCJIAHUEM, 3HAHUSIMH, UHTEPECOM M CKIIOHHOCTSIMHU, CIIOCOOHOCTSIMH K 3TOU MpoQecCru.
UYmo 6wt 3Haeme o Hauteii padbome unu o Hawien pupme (opeanuzayuu)?

[TocrapaiiTech mpUBECTH OCOOEHHOCTH OPraHU3alMU, KOTOPHIE BBHITOJHO OTIUYAIOT €€ OT
JPYTUX, HO TIOCTapaiTech 000UTHCH 00IMUMU ciioBaMU. Eciu BBl 3HAaETE CIMIIKOM MHOTO, 3TO MOYKET
BBI3BATH IMOI03PEHUS.

Honyuunu nu evl opyzue npeonoxcenus paoomut?

Ecnu nmomydanu, ckaxkure o0 3TOM HpsAMO, HO J00aBbTE, YTO Ta paboOTa, KOTOPOW BbI
noOuBaeTech cevyac, MHTEpeCyeT Bac OoJIbIIe.
Ilpoxoounu nu vt cobecedosanue 6 opyzux mecmax?

Koneyno pa, HO HE YTOYHSIWTE TIJI€ MMEHHO W KAaKOBBI PE3YyJIbTaThl. YKJIOHUTECH OT
KOHKPETHBIX 0OBSICHEHUM
Kak 61 moznu 6v1 onucams camozo ceoa?

3aech Jydlne paccka3aTh O JMYHBIX KaueCcTBaX, KOTOPbIE HY)KHBI U TOJIE3HBI JJIsl JTaHHOU
paboThI, KOTOPBIE MOTYT 3aMHTEPECOBATh: YCUTIYMBOCTh, KOMMYHUKAOCIbHOCTh, HE KOH(MIMKTHOCTD,
SHTY3HUA3M.

Kakoebl éauwiu 2nagusvie cunvnvle cmoponst?
To ke, 9TO U B TIPEABIAYIIEM ITYHKTE.
Kakoevl 6éawiu ocnoenvie cnabocmu?

3/1ech 4eCTHOCTh HE YMECTHA - YXOJHUTE OT OTBETA.
Kaxozo muna padomy evt 601vute 6ce2o nooume oenams?

PaGoTomarens >kmeT, 4TOo BBl OOJIBIIIE BCETro JIOOMTE JenaTh paboTy, Ha KOTOPYIO
HAaHUMAETECh.

Kaxoewt éauiu unmepecwt éne pavomur?

Bamu uHTEpechl NOMKHBI JOOAaBISATH BaM COJIMAHOCTH: KOJUIEKIIMOHMPOBAHME, phlOanka,
JIOMAIlTHUE )KUBOTHBIE, T€aTp, KHUTHU U T.1.

Ilouemy 6b1 ocmasunu ceoro npexcuiorw paoomy?

He crout roBopuTh 0 KOHGUIMKTaxX M MpoOiieMax, HUKOIJa HE pyramTe Npeabaylee
pykoBoJIcTBO. CKa)XUTE O TOM, YTO BBl CTaJd UCKaTh 0oJiee TBOPUECKYIO, OTBETCTBEHHYIO, JIydllle
OIUIayMBaeMyIo paboTy.

Kaxoe omnowienue umerom eauie oopazoeanue unu onvim mpyooeoil 0eamenbHoCmu K OGHHOU
paoome?

CaMmoe HermocpeICTBEHHOE. DTO XOPOIIUH IIaHC MIPETIOTHECTH ce0sl B JIyUIIIEM CBETE.

Yem 6vl Haoeemecy 3anumamaca uepes 5 — 10 nem?

OTtBeyaiiTe HE KOHKPETHO, HO MO3UTHUBHO, W 00S3aTEIbHO YHNOMSHHUTE, YTO XOTEIH OBl
paboTaTh B 3TOH Opranu3aiuy, HO Ha 6ojiee OTBETCTBEHHOM paboTe.
Ha kakyio 3apnnamy évl paccuumoigaeme?

31eck Jydlne He JaBaTh IPSIMOTO OTBETA. ITO BB MOKETE 0OCYIUTh TO3KeE. 3asiBUTE, YTO
3TO Ba)KHBIN, HO HE CaMblid IJ1aBHBIN Bompoc. Eciii HacTanBaroT, TO MOCTapalTeCh BBISICHUTD,
CKOJIBKO BaM COOUPAIOTCS MPEIOKHTb.

3.4. IlpaBunia pasrosopa no rejegony ¢ padorogaresieu

OdeHb YaCTO 3HAKOMCTBO C pa60TOI[aTCJ'ICM Ha4YMWHACTCA C TCHG(I)OHHOPO pasroBopa,
KOTOpLIfI MOKCT 3aKOHYUTHCA KaK MPUTTIAIICHHUEM Ha CO6CCC,Z[OBE[HI/IC, TaK U BEIKIIMBBIM MPOIIAHUCM.



YMeHHe MPOM3BECTH XOpOoIlee BIEYaTIEHHE MO Tene(oHy HeoOXOAWMO HE TONBKO ISl MEPBOTO
pasroBopa: HEPEIIKO OHO SBISETCS 0053aTeNbHBIM MPO(PECCUOHATBHBIM HAaBBIKOM.

OcCHOBHBIE IPUHIMIIBI Pa3roBopa 1o Tenedony:

1. [TomuauTe 06 3 dexTe mepBOro BreyaTICHUS.

[lepBoe BIeYaTIIEHWE MOYKHO IPOW3BECTH TOJBKO OAWH pa3. [lomHuTe 00 3TOM WM HE
Opocaiitech K TenedoHy, €1Ba YBUAEB MOIXOMANIYI0 BakaHcHIO. CocpeqoToubTech U MopadoTanTe
Hajg sMmorusMu. He cTOWT Bmagath B KpaWHOCTH, HAllPUMEpP, BBIKA3bIBATh OOJBIIYIO PagoCTh —
«HaKOHEI[-TO Mbl Hamum Apyr apyra». Wiow, HanpoTuB, OBITh H3JIMIIHE TECCHMHCTUYHBIM —
«cervac OmsATh HAYETO He MmoyduTcs». Korma qBoe roBopsT 1o TenedoHy, KaKIbld U3 HUX PUCYET
cebe mopTpeT cobeceqHUKa, MpUUeM O00pa3 BO3HHMKAET B TEUEHHUE TIEPBBIX TPHUALIATH CEKYH]I.
[TopaGoTaiiTe Hag CBOMM MMMJDKEM, 3aJaiiTe cebe BOMpOC, KAKUM Bbl XOTHUTE IMPEACTaTh B IJla3ax
paboTonaTens.

2. CriokoiicTBre

OdeHb BaXXHO BO BpeMs Pa3roBopa OBITh CIIOKOWHBIM. Bamm cTpaxw W HEYBEPEHHOCTH
npoeccroHan OYyBCTBYET paHbIe Bac. st TOro 4ToObI YHSITH BOJHEHHUE, IICUXOJIOTH COBETYIOT
WCII0JIb30BaTh ClieAyromui npueM. [IpencraBbre, 9TO BaM YK€ OTBETHJIM CAMBIM HEJICITHKATHBIM
OTKa30M, U MOJyMalTe O TOM, KaKUMH JUIs Bac OymyT mocieacTBus. [locne Toro, Kak Bbl MBICJICHHO
CMHUPHTECH C ITHUM MAJICHBKUM IPOBAJIOM, BaM CTAHET JIerde BECTH Pa3roBop.

Takke INMCHUXOJOTH PEKOMEHIYIOT Pa3roBapvBaTh IO TEICPOHY CTOS — ITOT HEXUTPHIN
MIpHUEM TIOMOTAET YyYBCTBOBAThH ce0sl 3HAUNTEIILHO YBEPEHHEE.

3. Cuna temOpa

Bam ronoc gomkeH ObITh YeTKUM U TBepAbIM. OOpaTuTe BHUMaHuE Ha TEMOP — €ro MOKHO
U HYXXHO KOPpEKTHUpOBaTh. Jleno B TOM, 4TO Oojiee HU3KUN TeMOp rojoca yCHJIMBAeT BIIeYaTJICHUE
YBEPEHHOCTH, a MOBBIIICHHBIN YaCTO COMYTCTBYET Pa3JIpa’KEHUIO U TPEBOKHOCTH.

Huskuit TemOp, kpome Toro, cuntaercst 0oJjiee MpUBIEKATEIbHBIM, H MOXET ChITpaTh CBOIO
MOJIOKUTETIFHYIO POJIb, €CITU Ha IPYTOM KOHIIE MPOBOJIa — JIULIO MPOTHUBOIIOJIOKHOTO TOJIA.

Crout Takxke OoOpaTUTh BHMMAaHHE Ha TUKIHWIO, TEMIl U apTUKYJSLHUIO CBOCH peuu: OHH
MO3BOJISIIOT COCTaBUTh IPEIBAPUTENILHOE BIIEYATIICHUH O BallleM MPOUCXOXKIACHUM U OOPa30BaHMU.
Yerkoe MPOU3HOLIEHHWE M CHOKOWHBIM TEMII pedd YKa3blBAIOT HAa BHYTPEHHIOK AUCUUIUIMHY U
caMoo0JIajaHue.

4. [Tnan 6ecenpr?

[Ipexxne yeM 3BOHHTH, MpoAyMmaiTe muiaH Oecenpl. He Hy)XHO kaaTh, 4TO Bbl OygeTe TOJBKO
OTBEeUaTh Ha BOIMPOCH — MPOAHATU3UPYHTE, YTO BaC MHTEPECYET, U OyIbT€ TOTOBHI CHpPAILINBATh
camu. OOparuTe BHUMAHUE HA TO, YTOOBI BOMPOCHI HE OBLIU CIUIIKOM MPOCTHIMH MM CIHMIIKOM
CIIOHBIMH, B MPOTUBHOM CIy4ae Bbl MOXETE IMOKa3aTbCsid HE OYEHb COOOPA3UTENbHBIM WM XKe
MOCTaBUTh COOECETHIKA B TYITUK U CMa3aTh BCe OIAaronpusTHOE BIIeYATICHHE.

Ecnu paGorogarens cam MO3BOHMI BaM, TO, KaK MPaBUJIO, MOCIE HECKOIBKUX YTOUYHSIOUIUX
BOIIPOCOB K BaM, OH CaM paccKa3bIBaeT O BaKaHCHH, a IOTOM TMpeJiaraeT BaM 3a/1aTh CBOM BOTIPOCHIL.
Ecnu y Bac ecTb Takas BO3MOXHOCTb, MOCTapaiiTech 3alHMCHIBaTh TO OCHOBHOE, YTO TOBOPUT
cobecennuk. Tak Bam OyJeT mpoiiie BCIIOMHHUTb, IO KAKMM MMYHKTaM Y Bac BO3HUKJIM BOIIPOCHI.

[Tone3Ho uMeTh B CBOEM €XEIHEBHHMKE 3apaHee COCTaBIEHHBIH CIHCOK TaK Ha3bIBAEMBIX
YHHUBEPCATBHBIX BOMPOCOB paboTonarento (mpumMepsl omucanbl B paznene 3.1 COop undopmarmu u
MOATOTOBKA HEOOXOAUMBIX TOKYMEHTOB). OH MPUMEHHM K JI0O0MY COOECeI0BaHUIO U MMOMOTAET B
XO0JIe pa3roBopa 3aroHUTE BCE MPoOeb

5. [IpompuroaHOCTH



Jns cekperapss WM MEHEIKepa MO MpoJakaM TIoJioC — paboyuii HMHCTPYMEHT, a
CIOCOOHOCTh MPABHIILHO BBICTPOUTH TENIG(OHHBIM Pa3roBOp — BAaXKHBIA HaBBIK. B Takom ciydae
tenedoHHas Oecea — peneTHIrsl BO3MOXKHBIX padounx pa3roBopoB. lIpenmnonaraeMeie poaaBIlbl
JOJKHBl YMETh MPOJaTh B TEPBYIO oOdYepelb ce0s, MOATOMY IPHUBETCTBYETCS CHOCOOHOCTh
MPABUJILHO MPENOJAHECTH COOCTBEHHBIE YMEHHUA. A BOT OT MPETEHICHTOB Ha JIOJDKHOCTH, CBSI3aHHBIC
C pacueTamu ¥ IUppaMu, K IpUMepy, OyXrajirepoB, TOTPEOYIOTCS B IIEPBYIO OYepe/ib TAKOHUIHOCTh
Y YETKO TIOCTABJICHHBIE BOIIPOCHI.

B nroboMm ciyuae, TOMHHTE, YTO TPEICTOSIIUN TeNe(OHHBIN pa3roBOp — 3TO HE MPOCTO
«MaJ0 4YTO pPEMAIIMi MEPBbI 3BOHOK». EcCayM Bbl MPOU3BEAETE XOpOUIEe BIEYATICHUE IO
TeneoHy, BaC MOTYT HE TOJILKO IIPUIIIACUTH HA cOOECceJOBaHHUE.

4. Otka3 B mpueMe Ha paboTy

Urak, cobecenoBanue nmozaau. BepositHo, Bam npemioxxunu g0KaaThCsi OTBETA, MO0OEIAB
Mo3BOHUTH. Ecim ke oxxumanue, Ha Bamn B3risi, 3aTsSHYI0Ch, HE CTECHSAWUTECh CaMOCTOATEIHHO
cBsa3aTtbcs ¢ (pupmoil. Bo3moxkHo, Bbl monyunte oTka3 (yOemuBLIIMCH B 3TOM, Bbl cMoxkere
COCpPEIOTOUUTH CBOU MOUCKOBBIE YCUJTUS Ha IPYruX 00beKkTax). A BO3MOXHO, Barr 3B0OHOK 1MO3BOJIAT
PYKOBOIUTENIO (GUPMBI PEIIUTH MPOOJIEMy BEIOOpA U3 MHOXKECTBA KaHIUIATOB B Barny moss3y.

PaGoTomarens wmeeT mpaBO BBHIOMpATh JydMMX KaHAUAaTOB. OgHAKO Takas CcB0OOIa
BBIOOpA JTIOBOJIBHO YETKO PETJIaMEHTHPOBaHA HOPMaMH TPYJIOBOTO 3aKOHOJATENIbCTBA. B wacTHOCTH
craths 22 TK P® rmacut o mpaBe paboTonaTens 3akiio4yaTh, U3MEHSTh, PAacTOPraTth TPYAOBBIC
JIOTOBOPHI HUCKITIOUMUTEIFHO B TOPSAKE M Ha YCIOBUAX, ycTaHOBJIEHHBIX TK P® mmubo wHBIMH
®denepanbHbIMU 3akoHaMH. OCHOBHOW HOPMO#, KOTOpas 3amperniaeT paboToaaTeNr0 He0O0CHOBAaHHO
OTKa3bIBaTh B MPUHATHHN Ha pabOTy COMCKaTENsIM, siBisieTcs: ctaTths 64 TK PO.

OpHako Ha MpakTUkKe, padoToAATESIM OYEHb YaCTO MPUXOIUTCS OTKa3bIBaTh B IPUHITUU Ha
paboty. Hy)xHO OBITh TOTOBBIM K OTKa3aM.

OcHoBHbIE TPUYUHBI OTKa3a B IpueMe Ha paboTy:
JKankuii BHEIITHUN BU.
Masepbl BCE3HaNKH.
Heymenue uzbsacHATbCA: caa0blii rojioc, miaoxas IUKIHS.
OTtcyrcTBHE TUIaHA Kapbepbl, YETKUX LIEJIEH U 3a/1a4.
HenoctaTok MCKpEHHOCTH M YPaBHOBELLIEHHOCTH.
OTtcyrcTBUE UHTEpECA U SHTY3Ha3Ma.
HeB0o3MOkKHOCTB y4acTus B JieNax, IOMUMO OOYCIOBIEHHOTO rpaduka.
Upe3mepHasi KOHIICHTpAIUs Ha IEHbI'aX: 3aMHTEPECOBAHHOCTD TOJILKO B 60Jiee BHICOKOM
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oriare.
Hwuskas ycrieBaeMOCTb BO BpeMsl y4eObl.

Hexenanue HayaTh CHU3Y: OJKUJIAET CIUIIKOM MHOTOTO U CIIHMIIKOM OBICTPO.

CrpeMiieHHe K cCaMOOIIpaB/IaHUI0, YKIIOHUMBOCTb, CCBIJIKH Ha HEOJIAaronpusiTHbIE (PaKTOPBI.
Henocrarok takra.

Henocrarounas 3penocTs.

HenocrarouHast BeKIMBOCTb.

[Ipe3puTenpHble OT3BIBBI O MPEABIAYIIUX pab0TOATENSX.

Henocrarounoe ymeHne OpueHTHPOBATHCS B OOIECTBE.

BripaxkeHHOE HeXKeJTaHUEe YUUTHCS.

Henocrarounas ;KuBOCTb.

Hexxenanue cMOTpeTh B I1a3a COOECETHUKY.

Bsnoe, &quot; priobe &quot; pykomoxkarue.
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HepewmmnrenbHOCTB.

beznenbe Bo Bpemsi OTIIyCKa, IPUOPUTET IUISHKHBIX YI0BOJIBCTBHIA.
Heynaunas cemelinasi ;Ku3Hb.

TpeHus ¢ poauTessImu.

Hepsmumoe o6pamenmue.

OTtcyTCcTBUE 1IEJIEYCTPEMIIEHHOCTH.

Kenanue monydutb paboTy Ha KOPOTKOE BpPEMSI.

Maio gyBCcTBa IOMOpa.

Maro 3HaHuM.

HecamocrosiTenbHOCTh (POUTENN MPUHUMAIOT 3a BAC PELLICHUS).
OTtcyTcTBUE MHTEpECA K KOMITAHUH WA OTPACIH.

[TomuepkuBanue TOro, C KEM UMEET 3HAKOMCTBO.

Hexxenanue otnpaBisthes TyAa, Kyia moTpedyeTcs.

uan3M.

Husknit MOpanbHbINA ypOBEHb.

Jlens.

HerepnuMocTs 1pH CHUIBHO Pa3BUTHIX MPETyOeIKICHUSIX.

VY30cTh HHTEPECOB.

Heymenue neHnts Bpems.

[Tnoxoe BeneHne cBOMX (PMHAHCOBBIX JIEI.

OTtcyTcTBUE HHTEpECA K OOIIECTBEHHON JIEATEILHOCTH.
Hecnoco6HocTh BoCIpUHUMATh KPUTHUKY.

OTtcyTcTBHE TOHUMAHUS IEHHOCTH OTIBITA.

PagnkannHOCTE UIeH.

Omno3nanue Ha cobeceroBaHne 0€3 YBOKUTEILHON MPUYHHEI.
OtcyrcTBUE, KaKuX Obl TO HU OBLJIO CBEIEHUIN O KOMIIAaHUU-pabOTOIaTENe.
HeBocnuranHoCTh (HE Oy1arogapuT coOeceTHUKA 3a YIEJICHHOE BpeMs).
OTtcyTcTBHE BOMPOCOB O paboTe K MOTEHLUATHLHOMY pabOTOIATENIO.
CUJIbHO NAaBSIIUNA THII.

HeonpeaeneHHOCTh OTBETOB Ha BOIPOCHI.
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[IpennpuHrMaiiTe Bce HOBbIC M HOBBIC MOTMBITKH, U OJTHA U3 HUX 00S3aTEIIbHO MPUBEICT K
ycriexy. Eciu BBl UeCTHO M HENPEB34TO OIICHUTE MPOU3OIIEAIICEe U CKOPPEKTUPYETE CBOU TUIAHBI Ha
Oyayiee, To, B IIOOOM ciydae, Bbl PHOOpPETETE, ONBIT U Ballla KOHKYPEHTOCIIOCOOHOCTh Ha PBIHKE
Tpy/a BO3pacTeT.

4. OCHOBBI OpraHU3aIMH BPEMEHHOTO TPYAOYCTPOMCTBA HECOBEPILIEHHOJIIETHUX TPaXKIaH B
cBOOOHOE OT y4eObl BpeMs

3auactyro cryneHTsl Koemka noapadaTelBalOT B JI€THUE KAHUKYIIBI WIH TTOCIIE YI€OBbl.
BonpmmHCTBO M3 3TUX pedAT elle He JOCTUTIN coBeplieHHoyeTus. [losTomy B cuiy crienuduku
OCOOCHHOCTEH CTpPOEHHUs OpraHuM3Ma M BOCIPUMMYHUBOCTH K Harpy3kam y TOJIPOCTKOB TPYIOBOE
3aKOHOJATENTHCTBO MPEAYCMATPUBACT PA3IUYHBIE OTPAHUYEHHUS B TPUMEHEHUHU UX TPY/a.

Jluma, He MOCTWTIIME BO3pAcTa, YCTAHOBJIEHHOTO 3aKOHOM Ui  JOCTHIKEHHS TOJHOM
JIeeCcTiOCOOHOCTH, SBIISFOTCS HECOBEPIICHHOJIETHUMU.

CoBepIICHHOJIETHUMHU CUUTAIOTCS TpaXkJaHe, KOTOPbIM HcmoiaHuioch 18 mer. [IpaBoBoe
MOJIOKEHHE HECOBEPIIICHHOJNIETHUX XapaKTEpU3yeTCs OCOOCHHOCTSMH, BBITEKAIONIUMHU M3 UX
BO3PACTHOW XapaKTEPUCTHKHU (HEJOCTATOK XKU3HEHHOTO OIbITa, HEYMEHHE IMPaBUIHHO OIICHUBATH
HEKOTOpPHBIE SIBIICHUS, MPEABUACTH MOCIEACTBHS CBOUX MOCTYIKOB U T.1I.).



CoOOTBETCTBEHHO, 3aKOH IPEIyCMaTpPUBAET HEKOTOPbIE OTrPaHUYEHUS CAMOCTOSTEIBLHOIO
COBEPUICHHUS] HECOBEPILIECHHOJETHUMH JIEUCTBUN, C KOTOPHIMH CBSI3aHO HACTYIUIEHUE IIPAaBOBBIX
IIOCJIECTBUM.

Heo0x01MMOCTh BBITIOJIHEHHSI 3TOTO YCIOBHS CBsi3aHa ¢ TeM, 4To cT. 63 TK P® 3akpemieHo
IIOJIOKEHHUE O TOM, YTO 3aKIKYEHUE TPYAOBOrO AOTOBOPA JOIYCKAETCSA C JIMLAMH, JOCTUTIIMMHU
BO3pacTa 16 ner.

C HeCOBEpIIEHHOJIETHUM paOOTHUKOM 3aKJIIOYAIOT TPYAOBOM JOrOBOP Ha HEONPEICIICHHBIN
Cpox 10O CpOuHBIA TpymoBoW noroBop. Ho mpu 3TOM criegyer ydumThIBaTh TOT (DakT, dUTO
paboToaarenb MO CBOCH MHUIIMATHBE MOXET PAaCTOPTHYTH TPYAOBOH JOTOBOpP ¢ paboTHUKOM 110 18
JIeT, TOJBKO IIOJY4YMB COTJIaCM€ TOCYNApPCTBEHHOM HHCIEKLIWH TpyJa M KOMHCCHHM IO JejaM
HECOBEPUICHHOJETHUX W 3amure ux npaB. [lostomMy ecnu paborojarens NPUHHMAET
HECOBEPUICHHOJETHET0 pabOTHHKA Ha pabOTy HA OMNPENENIEHHBIM CPOK, TO BBITOJHEE 3aKIIOUUTh
CPOYHBII TPYIOBOU JOTOBOP.

Kpowme Toro, cienyer umers B Buy, uTo Ha ocHoBaHuu cT. 70 TK PD He ycranaBnuBaetcs
UCIBITAaHKUE TIPU IIpHEME Ha padoTy JIUL, HE TOCTUTIINX Bo3pacTa 18 ner.

[Ipn 3akirodeHHH TPYHOBOTO JOTOBOpAa C MOAPOCTKOM paboTojaTellb OpOpMISIET eMy
TPYIOBYIO KHMKKY. DTO npeaycMoTpeHo cT. 65 TK PO.

Jlyis paOOTHUKOB B BO3pacTe JI0 BOCEMHAIATH JI€T HOPMBI BBIPAOOTKH YCTAHABIUBAIOTCS
UCXOJS W3 OOIMMX HOPM BBIPAOOTKH MPOMOPIHOHAIBHO YCTAHOBJICHHOW JUIS 3THX PAaOOTHUKOB
COKpAIIIEHHOW TIPOIOJKUTEIBHOCTH pab0vYero BpeMeHH.

Jlnst paOOTHHKOB B BO3pacTe O BOCEMHAIIATH JIET, TOCTYMAIMX Ha paboTy mocie
MOJTy4YeHHUsT 00Iero oOpa3oBaHUs WM CPEIHEro MPoEeCCHOHAIBHOTO O00pa30BaHUs, a TaKKe
IpouIeIIuX MpodeccroHanbHOe OOy4YeHHEe Ha TPOM3BOJCTBE, B COOTBETCTBHH C TPYIOBBIM
3aKOHOJIATETLbCTBOM W WHBIMH HOPMATHBHBIMH TPABOBBIMH aKTaMH, COJICP)KAIIUMH HOPMBI
TPYZOBOTO TPaBa, KOJUICKTUBHBIM JIOTOBOPOM, COTJIAIICHUSMH, JIOKAILHBIMA HOPMAaTHBHBIMH
aKTaMH, TPYJIOBBIM JIOTOBOPOM MOTYT YCTaHABJIMBATHCS TIOHW)KEHHBIC HOPMBI BRIPAOOTKH.

[Ipu moBpeMeHHOW oIulaTe Tpyda 3apa0oTHas IulaTa paOOTHHKaM B BO3pacTe 0
BOCEMHA/IIATH JIET BBIIJIAYUBACTCS C YYETOM COKpAIICHHOW IPOJOJDKUTEIBHOCTH PaOOTHI.
PaGoTtonmarens MOXKET 3a c4eT COOCTBEHHBIX CPEIICTB MPOM3BOJUTH UM JIOILIATHI IO YPOBHS OILIATHI
Tpyna pabOTHUKOB COOTBETCTBYIONIMX KAaTETOPHH MPHU MOJHOW MPOJIOJDKHTEIBHOCTU €XKETHEBHOM
paboTHI.

Tpyn paGOTHUKOB B BO3pAcTe JO BOCEMHAJIATH JIET, MOMYIICHHBIX K CACIbHBIM paboTaM,
OIUIAYMBACTCS IO YCTAHOBJICHHBIM CICIBHBIM paciieHKaM. PaboTomaTelib MOXKET yCTaHABJIMBATh UM
3a CYET COOCTBEHHBIX CPEJICTB JIOIJIATY J0 Tapu(HOUW CTaBKH 3a BpPEMs, Ha KOTOPOE COKpAIIaeTCsl
MPOJIOJDKUTEIBLHOCTh UX €XKETHEBHON paOOTHI.

Omnara Tpyna paOOTHHKOB B BO3pacTe 10 BOCEMHAIIATH JIET, OOydYaroluxcs B
OpraHMU3aIHIX, OCYIIECTBISIONIUX 00pa30BaTEIbHYIO JESTEIBHOCTh, M PA0OTAIONINX B CBOOOTHOE OT
yueObl BpeMsi, TPOU3BOAUTCS MPOTOPIHOHATBHO OTPaOOTAHHOMY BPEMEHHU HIIM B 3aBUCUMOCTH OT
BbIpaboTKU. PaboTomaTens MOXKET yCcTaHaBIMBATh 3TUM PabOTHHKAM JIOIUIATHI K 3apabOTHOM Iuiare
3a c4eT COOCTBEHHBIX CPEJICTB.



